This is a sample of the Virginia DOT AASHTO Payroll Spreadsheet which has been completed by Certified Payroll Solution - a QuickBooks add-on by
Sunburst Software Solutions, Inc. For more information visit - http://www.sunburstsoftwaresolutions.com/virginia-certified-payroll.htm

PLEASE READ THESE TERMS OF USE CAREFULLY BEFORE CONTINUING YOUR USE OF THIS SPREADSHEET. IF YOU USE THIS
SPREADSHEET YOU ACCEPT AND AGREE TO ALL OF THE TERMS AND CONDITIONS CONTAINED IN THESE TERMS. IF YOU DO
NOT AGREE WITH THESE TERMS AND CONDITIONS, DO NOT USE THIS SPREADSHEET.

USE OF THIS SPREADSHEET IS AT YOUR SOLE RISK, AND AASHTO ACCEPTS NO RESPONSIBILITY FOR THE RESULTS RETURNED.

AASHTOWare Projef.:tmI Payroll Spreadsheet Conversion Utility 1.03.002.00

\vDOT

Virginia Department of Transportation

Instructions Copyright © 2014 AASHTO

1: The blue fields are available for data entry.

2: Click the field names for a description.

3: Use 'Save As' in Excel to save file. Note the name and the location where you are saving.
4. Upload the spreadsheet/XML file using prescribed Agency method.

There is a single "header" entry containing information about this specific job,
your company, and how and to whom you pay Fringe Benefits.

CONTRACTOR L SUBCONTRACTOR Lx] CONTRACTOR ADDRESS
Addr 1]2378 Dane Hill Road E (a) WHERE FRINGE BENEFITS ARE PAID TO APPROVED PLANS FUNDS, OR PROGRAMS
Name of Contractor  |Virginia Certified Payroll for QuickBooks Addr 2 In addition to the basic hourly w age rates paidt L Iah o hanic listed in the above referenced payroll,
Contractors 1D 987654321 City|West Charleston | Stare: |VA payments of finge benfits as listed in the contract have been or will be made to appropriate programs for the benefit of
Payroll Number  [1 zip:  [5872 such employees, except as noted in section 4(c) below,
ForWeek Ending  |2/28/2009 Contract #[123456 VA-123456 | I:] {b) WHERE FRINGE BENEFITS ARE PAID IN CASH
Each laborer or mechanic listed in the above referenced payroll has been paid, as indicated on the payroll, an amount
Day Sund Mand Tuesd v ¥| Thursday Friday Saturday not less than the sum of the applicable basic hourly wage rate plus the amount fo the required fringe benefits as listed in
pate | 2/22/2008 | 2/23/2008 | 2/24/2009 | 2/25/2008 | 2/26/2009 | 2/27/2009 | 2/28/2008 thecontact; groept as noted 1o saction 4(c) below.
Once you select a "Benefit Program Type®, you must complete the corresponding column information for the system to accept the benefit.
Benefit Program Name Benefit Program Type Benefit Account Number Benefit Program Classification Contact Person Contact Person's Phone
Blue Cross/Blue Shield, Address, City, VA 12345 Fringe Health/Welfare 123 Blue Cross/Blue Shield Contact 8882223333
T.Rowe Price, Address, City, VA 12345 Fringe Pension 456 T. Rowe Price Contact 8883334444
Local Bank, Address, City, VA 12345 Fringe Vacation/Heliday 783 Local Bank Contact 8684445555
U.S. Bank Trustees, Address, City, VA 12345 Fringe Other 1 012 SUBFlan Contact 8835556666
Apprenticeship Bureau, Address, City, VA 12345 Fringe Apprenticeship Fund 3456 Apprenticeship Bureaa Contact BE8BEETTTT
Select Type
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There are 6 specific Benefit

Program Types that Virginia DOT is

looking for.
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Below is an example of an employee section showing hours worked, craft & labor codes, wages, deductions, hourly fringe benefit rates, and total fringes
for this project.

oT.

1
Individual Employea Name and Identifier or HOURS WORKED EACH DAY :Dt' RJ\::‘?F Payroll Deductions
ours
ST.
LastName |Trucker
FirstName |Tammi OT 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 I
P te
Middle Initial [T s ST, 0.00 8.00 8.00 8.00 8.00 8.00 0.00 20.00 | [ 22.00
54 | |
+ R
Farialbsh Cratt Code TRUCK DRIVERS oIT% Apprentice Apprentice [iann S Project
Vendor Emp ID Labor Code TRUCK DRIVER [SINGLE REAR AXLE) o Wage % Gross
Gender [Female | 5 | sa00 | | | | | ss0.00 |
Ethnicity A-PF SIAN/PACIFIC ISLANDY B
Addrtined Federal Other Total NET
G P FICa it 1 § i 12
Addetinad T_here are 1 5 il Income Tax Option Cetom Deductions Deductions WAGES
iy different Craft | ssoo0 | ss4s6 | 10200 | 1173 | 1276 | 968 | 19073 || es9.27 |
Seate Select State Code Codes and 99 Fringe Benefit Rates
=
dip 00000 La bOf COdeS ffom Health Vacation Apprentice 7 ey
- i e PR Pension Other 1 Other 2 Benefits
Has Changed? TRUE which to choose e = -~ Total
Salaried fy/n): No L J 200 | 20 | o010 | 300 | o010 0.00
| 4lc) EXCEPTION (CRAFT) | | Other Deductions
Oither Deduction Description Amounit
Child Suppont 0.00
Union Dues 0.00
Medical 0.00
Garmishments 368




