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Using CPS, a contractor can accurately and legibly complete this esam@éfless than 5 minutes (depends
on computer speed). The larger the company the more significant theatings are.



Key Benefits of using CPS in conjunction with QuickBooks are

Saves time on contract compliance

Creates accurate, timely, legible reports

Eliminates transposition errors

Eliminates duplicate data entry

Simplifies critical areas of clients business

Submission of accurate reports expedites the payment process

Provides high-end functionality at a fraction of the cost of constructianfepsoftware
Key Features of CPS

Provides the complete Federal and/or State specific reporting fogady, for signature and mailing

Uses existing QuickBooks data

Holds other required information that QuickBooks has no means of tracking in lidagdsén its own
database

Generate any of 8 different Equal Employment Opportunity Commission (HEB@&¥orce
Utilization/Manning reports

Create accurate, generic or custom designed, Union and/or bona fide planrepadt

Unique QuickBooks Payroll Wage Management Solution allows users to Modify, Add, or Remove
multiple Payroll Wage Items for multiple employees all at theestume



Why use CPS vs. QuickBooks Contractor Edition only or any other product?

Certified Payroll Solution (CPS) extends the power and functionality ok®auks PC, Pro or Enterprise.
QuickBooks on it’'s own cannot produce@mpletefederal or state specific certified payroll report in the
required format, which means that the end user must run at least 5 differeep@® (payroll summary
report, a Profit & Loss by Job report & drill down into the payroll section, ebeused time by job detail
report (or print weekly timesheets), and the Certified Payroll Box 1 Begrad then manually input the
information into the required form (handwritten or typed) or must creab®edte Excel spreadsheets in the
required layout and manually update them each week. This is a tediousptisugning, and highly error
prone task that can require a full-time employee just to generate thtsré&feS can literally turn a 12-15
hour job into a 15-20 minute process, by using existing information contained in tfie ,Q&ile holding
other key information that QB is not capable of maintaining in Linked reeatts its own database.
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Certified Payroll Solution is suitable for both Union and Non-Union Contractors.
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State in which company is based
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A complete list of the minimum permission settings for Enterprise 5.0, 6.0, anctatadable in the
included manual as well as on-line in our Support Area.
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The CPS Employee Record holds the following additional information aboutipkizee:
*,84 B * C *

/ * * * / *

Union Local —If the company is a Union Shop, Union Locals are easily setup by clicking on the
Edit Locals button and selecting Add. The employee can be assigned to his/her “honhe” loca

EEOC Work Class: The work classification chosen here should be the one most often used by the
employee for EEOC/Workforce/Manning counts. CPS comes pre-progchmitiethe 16 Major
(parent) Work Classifications used on EEOC Reports, new Work Classificatiote@dded as
necessary by clicking on ttedit Work Classes buttonand choosing New

Race: If the contractor has not purchased the QuickBooks Employee Organizer,loyess
race is chosen here

Federal Allowances: This is the one piece of information that must be entered in both
QuickBooks and CPS, as current SDK provisions do not allow access to this piece cdtioform

Gender: If the employee’s gender has been entered in QuickBooks, that information is
automatically brought into CPS, if not the user has an opportunity to select it here

Veteran: If this information has not been entered in QuickBooks, the user has the opportunity to
select the appropriate choice here.

Referred by, Employee #, and Reclassification date are slated for futur@leancements.



The CPS Job Record allows the user to enter the following additional itifonma
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Each Payroll Item found in the Payroll Item list will have a correspanidiked record in CPS,
this linked record contains:

Work Classification: Choose the Work Classification that you wish to have shown on the
Certified Payroll Report from the drop down list. Basically what yeut@lting CPS is:
“Whenever you see QuickBooks payroll item called 2-1 Backhoe, | want you tdahgiBackhoe
Operator Work Classification on the Certified Payroll Report”.

Cash Benefit Rate: If the contractor is a non-union shop, it is required that the employeesdire pa
the fringe benefit portion in cash as part of their gross payroll, thignatawn is found in the
Prevailing Wage Determination received with the contract and usuatlsstomething like

Backhoe Operators are paid a base rate of $20.00 per hour with a fringe ladmefiths.00 per

hour: in QuickBooks the employee rate of pay is $25.00 per hour. Here you are sihplg™t

CPS that $5.00 of the rate of pay for this payroll item from QuickBooks is the @asgffitBRate,

so that it is reported accurately on the report as $20.00/$5.00

Type of Wage: here you are simply telling CPS that “this is a payroll itemIthae for Straight

Time, Overtime, etc. * *1 1
* /* 1 C'" 9 I$H =
|$| * D: * / * *

D
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Each QuickBooks Payroll Deduction Item is attached to a CPS Deduction Itéen dkeating this
linked record the user is simply “telling” CPS what this item is and evlies to be reported on the
final report.

Some items such as Child Support require dual classifications —in the tap thaflinked record
child support is indicated as an Other Withholding, while in the bottom half youtbave
specifically indicate what type of Other Withholding it is.

Other items such as Federal Unemployment, State Unemployment agguiogéd to show on the
report and they should be indicated as Unused in the top half of the record — meansednmt
not required for certified Payroll Reporting purposes.

Descriptions for the “Type of Other WH” come from System Setup steBy Preferences ->
Labels Tab.









CPS will generate a completed Certified Payroll Report by meithie information contained in
the Linked records.

The first week that CPS is run, it will take close to the same amountetd link everything that
it did to complete the report by hand, but after the linked records have bagisbed this same
report that used to take an hour to complete manually will literally takenjusttes.
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Hurdles that are normally seen with clients using CPS
Failure to grant CPS permission to access the QuickBooks data file
User’s having insufficient permissions in a networked environment
QuickBooks improperly setup
User’s not entering hours using the QuickBooks Weekly Timesheet function
Insufficient knowledge on “how” to use QuickBooks












